
VisitEngland - Fire Risk Assessment 
 
Address of Property Assessed:       
 
Stable Cottages, Fenn Croft, Newlands Farm Road, St Mary Hoo, Rochester Kent ME3 8RE  
 
Person Undertaking the Assessment - Name:       
Debbie Symonds  
  

   
- Position:       
Company Director  
  
- Date of Assessment:       
15-5-15  
  

Fire Risk Assessment  
 
 

Step 1 - Identify Fire Hazards and Fire Risks.  
 

1.1 Sources of ignition  
 
a) Electrical - wiring and appliances  
 
 
1. Periodic inspection of electrical installations (due every five years), next due March 2020.   
2. Fuseboard/circuit breakers in good condition and correctly labelled.  
3. Appliances are all in good condition with undamaged cables.  
4. Electrical appliances are subject to regular visual inspections by housekeeping staff.  
 
b) Cooking - especially deep-fat frying  
 
1. Instructions for electric oven and hob are in the cottage and these are cleaned on a regular 
basis.   
2. There is no deep fat fryer on the premises. 
 
c) Smoking  
 
1. There is a strict 'no smoking' policy within the cottages. This is clearly communicated 
through signage. Smoking is only permitted outside of the cottage and metal bins are 
provided. These are emptied regularly.  
 
 
d) Candles  
 
1. Candles and tea lights are not permitted in the cottage.   
 
 



e) Heaters and boilers  
 
1. The heating is provided by a central biomass wood chip boiler (separate risk assessment 
provided).  
  2. The heaters are all in good condition.  
  3. There are no freestanding heaters.   
  4. The boiler is regularly serviced by Rural Energy (latest check up carried out on 29/4/15).   
 
f) Open fires  
 
NONE  
 
g) Others  
 
NONE  
 
1.2. Fuel present  
 
1. Biomass boiler is fed by an external wood chip supply that is stored well away from the 
cottages.   
    
h) Elements of structure  
 
1. Floors made of concrete.  
  2. Walls are made from brick and block with partial wood cladding on the outside.   
  3. There are some decorative wooden beams in the lounges. These are not load bearing.   
 
 
i) Furniture and furnishings  
 
1. The furniture complies with safety requirements.  
    
j) Domestic waste  
 
1. Biffa waste bins are located to the rear of the cottages and guests are asked to empty their 
rubbish in to the bins.   
  2. The bins are not accessible to the general public and are a sufficient distance away from 
any sources of ignition.  
 
 
k) Other items - e.g. petrol for lawnmowers, cleaning materials 
etc  
 
1. Flammable cleaning materials are kept in a cupboard away from all sources of ignition in 
the locked staff area of the utility rooms.   
    
1.3. Activities that might cause a fire, including work 
processes/procedures etc.  



 
1. Risk from cooking but no more than normal.  
2. Children playing with matches - no matches are provided in the cottage.   
3. Candles left unattended - candles are not provided and visitors are advised that, if brought 
for special occasions, they should be no where near flammable material and not be left 
unattended at any time.  
4. Smoking - smoking is not permitted within the cottages and where it is permitted outside, 
metal bins are provided that are regularly emptied.  
 
 

Step 2 - Identify Persons at Risk.  
 

2.1 Number of guests  
 
1. The cottages can accommodate up to a maximum of 45 people at any one time in total 
(including infants in cots and children).  
2. Occasionally we accommodate disabled or very elderly guests who may require assistance 
to escape the property.   
 
 
2.2. Number of staff/employees  
 
1. There are two employees in total (two cleaners). These are all over the age of 18.  
 
 

Step 3 - Evaluate the Risks.  
 

3.1. Means of escape  
 
a) Detail the type of property:  
 
1. Cottages 1-4 are single storey bungalows. Cottages 5 and 6 two storey buildings.   
 
 
b) Detail the number of exit doors and where they are:  
 
1. The front door is the primary escape route. This is easy to open and always kept clear and 
available to use.  
2. Doors are to current standards acceptable to wheelchair users.   
3.. All windows in the property are fully openable and could be used as an escape route.   
 
 
3.2. The fire alarm and fire detection  
 
c) Describe what fire alarm and fire detectors have been 
provided:  
 



1. There are two mains connected smoke detectors - one downstairs (and one upstairs in the 
larger cottages) with battery back up.   
2. The maintenance team carry out a check of the batteries on a regular basis.   
 
3.3. Fire fighting equipment  
 
d) Detail what fire extinguishers/blankets are provided and 
where they are.  
 
1. There is a fire blanket in each kitchen.  
2. There are two fire extinguishers in each cottage. The fire extinguishers are serviced 
annually by 'London and Home Counties Fire Protection'. The next test is due on 19th May 
2015.   
 
3.4. Escape lighting  
 
e) Detail areas covered by emergency lighting (if any):  
 
1. In every cottage porch there is an emergency light that will assist exit if the power fails.   
 
3.5. Evacuation procedure  
 
f) Describe the evacuation procedures  
 
A 'fire action notice' is displayed in each cottage detailing our standard fire procedure 
guidance for guests.   
    
  The sign reads as follows:  
 
  1. If you discover a fire:  
  a) operate the nearest fire alarm call point.  
  b) proceed immediately to the assembly point at the back gate of the main house where a 
roll call will be taken.   
    
  2. On hearing the alarm of fire:  
  c) proceed immediately to the assembly point at the back gate of the main house where a 
roll call will be taken.  
  d) use the nearest available exit.   
    
  3. e) do not stop to collect personal belongings.  
  f) do not re-enter the building until told it is safe.   
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